	INTERVIEWER:
INTERVIEWEE:
DATE:
	

	
	

	
	

	TIME:
	


Thank you for volunteering to participate in the mock interview for the STEPS class. I appreciate your time and your input will be a huge benefit to our participant’s job search success!

Our participants are applying for local positions in the community.
		
	Will be interviewing for : 
	


 


Participants have chosen a job that they will be applying for during their job search activity. They have been asked to dress interview appropriate.  

If not provided, please ask them for a copy of their resume and application. 

If you are comfortable sharing your opinion with the participant, please let him/her know what was done well and what may need improvement.  

Please return the interview critique form and any additional paperwork to the facilitator, including any suggestions or corrections which were made to the resume or master application. 

	Please ask the applicant at least:

· 3 of the “Common Interview Questions” with one being “Tell me about yourself”
· 2 “Additional Interview Questions”
· 1 “Curve-Ball Question” 
· Conclude with “do you have any questions for me?”



THANK YOU SO MUCH FOR YOUR ASSISTANCE 

Common Interview Questions

1. Tell me about yourself. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Why did you leave, or are leaving, your last job? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                 

3. Why do you want to work for this company? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. What are your strengths? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. What is your biggest weakness? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________






6. What are your goals? or Where do you want to be in five years? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. What has been your most significant achievement? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. How would your last boss and/or co-workers describe you? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. Why should we hire you? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. What are your salary expectations? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

11. What is TCCN?



12. What is your vision for TCCN in 5 years?






ADDITIONAL INTERVIEW QUESTIONS
1. Why do you want this job?
	

	


2. Can you describe a time when your work was criticized? 
	

	


3. Tell me about a time when you had to give someone difficult feedback. How did you handle it?
	

	


4. What techniques and tools do you use to keep yourself organized?
	

	


5. What’s the most important thing you learned in school?
	

	


6. What are the qualities of a good leader?
	

	


7. What were the responsibilities of your last position?
	

	


8. How do you define success?
	

	


9. Describe a time you had to work under pressure. How did you react? What was the outcome?
	

	



10. In one word, how would you describe yourself?
	

	


11. What qualifications do you have that will make you successful in this job?
	

	


12. What did you like least at your last job?
	

	


13. What can you do for us that other candidates can’t?
	

	


14. Describe your ideal work environment.
	

	


15. Tell me about a time when you were involved in a team project. What was your role? What skills did you bring to the project? How did you work with others on the team?
	

	


16. What motivates you to put forth your best effort?
	

	


17. What qualities should a successful manager possess?
	

	


18. Tell me about a problem you faced and how you solved it. 
	

	


Use this space for additional questions. 
	

	

	

	

	

	

	



Curve-Ball Questions
1. If you were an animal, which one would it be and why?
	

	


2. What is the last book you read?
	

	


3. What is the wildest thing you have ever done?
	

	


4. If you could have any superpower, what would it be and why?
	

	


5. If you were a type of food, what food would you be and why?
	

	


6. List 10 things you can do with a pencil, other than write with it.
	

	


7. Have you ever stolen a pen from work?
	

	


8. Which famous person would you love to have dinner with?
	

	


9. If you were a car, what car would you be and why?
	

	


10. Who is someone you admire, and why do you admire them?
	

	


11. What was the last gift you gave someone?
	

	


Interview Critique Form
Name of Applicant ___________________________________________
	ITEM
	Excellent
	Acceptable
	Poor
	Comments:

	Overall Dress
(Appearance)
	
	
	
	

	Show Liking
(Smile, shake hands, use good posture, make eye contact)
	
	
	
	

	Responsiveness
(Know job applying for speak clearly, focus on strengths)
	
	
	
	

	Attitude
(Show respect, enthusiasm)
	
	
	
	

	Application
(complete, free of errors, highlights skills)
	
	
	
	

	Resume
(single page, visually appealing, free of errors)
	
	
	
	

	Close the interview
(Shake hands, thank the interviewer, emphasize interest in the job)
	
	
	
	


Did the applicant have any questions for you?   Yes □ / No □ – If yes, what did they ask you?
______________________________________________________________________________
______________________________________________________________________________	
Would you hire this individual?   Yes □ / No □ / Possibly □ - Why? ________________________
____________________________________________________________________________________________________________________________________________________________                    
Other Comments._______________________________________________________________ __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
